HUONG DAN VIET BAI LEN WEBSITE KHOA DU LICH - PAI HQC HUE

1. Ping nhip vao website dé viét bai:

Mbi phong ban va Bo mon s& c6 mot tai khoan dang nhap vao website. Tai muc
Ping nhap danh username va pass dé vao
website.

Sau khi dang nhap thanh cong vao Username
website, thi tai muc thi man hinh bén dudi
s& hién thi ra.

Dang nhap

Da ng I'Ihé P Dang nhap #| Eemember Me

Welcome BS mon ICT . . . -
Quén mat khau

Trang quan tri
Thdng tin & nhan
thodt

Click chon vao chuyén muc Thdng tin c& nhan dé thay do6i thong tin ca nhan
va mat khau néu can.

e Click vao muc Trang quan tri dé soan thao bai viét

2. Soan thao bai viét

2.1. Soan thao co ban:
Céc budc trong qua trinh soan thao co ban gidng véi qua trinh soan thao & trong

Word. Tuy nhién, vé font chir thi quy dinh str dung font Time New Roman véi cé chir
la 14 pt. Cac dong chir trong vin ban nén duoc can déu qua 2 bén.

2.2.  Chén hinh anh va video vao bai viét:

Dé chén hinh anh vao bai viét thi click chon Thém Media

Lieén két tinh: http://hat.hueuni.eduvn/portalf1474. html | Chinh sivs

q: Theém Media

Tépt ﬁch'r’l sttav Chén~v Xemw Binhdang~ Bang~» C
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Néu mudn chon céc hinh anh c6 sin thi click chon muc Thw vién ndi dung da

phuong ti¢n



Tao khung cho bai viét:

2.3.
Néu mudn ké khung cho bai viét thi click chon Bang va thuc hién giéng

nhu trong moi truong Microsoft Word vay.

Bang &+ Cacchngcuw

1w Binhdang »
A ER Chén bang .

Phéng chir

O phan tr
Dong
Cat Bx5

Luweu y: d@é khung c6 thé hién th; thi phai chon mau cho khung trong Tay chen vé hinh

danh.
Tuy chon vé hinh anh x
Téng quan | Mang cao
Rong 636 Cao 215

Khoang cachvién & Khodng cich trong &

vien =D|Z Chu thich
Khong can -
Bl -

Can chinh

2.4.  Chen link vao bai viét:
Dé chén mat link vao bai viét ta chon doan vin ban mudn chén ciing nhu hinh

anh mudn cheén. .. 1i click chon Insert link

Q7 Thém Media
¥em~ Binhdang~ Bang~ Caccingcu

Téptin+ Chinhsia~ Chén -~

-
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Thém/Si 1 4 fong dan

Kich c& chir =



Pé huy lién két thi chon van ban hay hinh anh can huy click chon Unlink

hén+ Xemw= Binhdang» Bang~ Caccing

= =[2|[R\Er =

i
-

UL
]

ch e

2.5.  Pinh kém file cho bai viét:
Dé dinh kém mét file cho bai viét cua ban thi click chon Add new attachment

réi lam theo huéng dan.

Download Attachments

Save Add new attachment

D e Title
= 1626 [] Huéng dan dang bai 1&n website Khoa Du lich
Save

2.6.  Lién két video trong bai viét
Pé lién két video trong bai viét tir youtube hay mét sb trang chia s& video khac,
thi chi can click chon duong dan va dang sao bai viét 1a dugc.

Téptinv Chinhsirav Chénv Xemv Binhdangv Bangv Caccdngcu v
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Kichcdchr v [ad 0'

Qua - Nhat Lan Vy [Officiall

Paste URL or type to search

2.7.  Chon anh chitc niing cho bai viét



Pé két cau bai viét dugc dep hon, yéu cau can bo dua tin phai chon hinh anh dai
dién cho bai viét, bai viét nao khdng c6 hinh dnh dai di¢n sé khong hgp quy dinh.

Anh chirc nang cho bai viét -

Chon anh tiéu biSu

iy

Pé bai viét c6 thé upload I&n website thi can phai chon Chuyén muc cho bai
Viét. Luu y: chiing t6i da tién hanh gidgi hgn chuyén muc c6 quyén dwec ding cho
méi tai khodng khac nhau, néu muén ding ¢ chuyén muc khéac thi lién hé Admin dé

mo thém.
Bo vao thing réc

Chuy&n muc &

3. Upload bai viét:

Tat ca chuyén muc | Buge sir dung
nhigu nhit

Tin trc & Sur kign
Sukigén

Tin e

Ngoai ra: Ban ciing c6 thé lwu nhap hoic xem thir bai viét cua minh trude khi dang.
Pang bai viét i
Luu nhap Xem thir

¥ Trang thai: Ban nhap Chinh sira

& Ché dd xem: Chia khda chung - Public
Key: Chinh sira

il Bang ngay lap tirc Chinh sirs

Bo vao thing rac

Néu qué trinh hoan tat thi click chon DPang bai viét.
Moi y kién déng gép va thac mic xin lién hé qua dia chi email
Ivhoa3007@gmail.com
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